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Castaways Artwork Installation Planning Worksheet
Every artwork is different, and this worksheet helps us understand the practical requirements for transporting, moving, installing and displaying your artwork at Castaways. The information you provide will assist the City in planning a safe and successful installation and identifying any equipment, support structures or special considerations that may be required.
Please complete the relevant sections below and provide as much detail as possible. If you're unsure about any question, answer to the best of your knowledge. We may contact you to discuss any additional information needed to support the installation. If you have any questions, please contact Elizabeth Hart, Community Development Officer (Art Events and Programs) at customer@rockingham.wa.gov.au or 9528 0333.
1. Artist/School Details
	Artist/school name
	Click or tap here to enter text.
	Phone
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.

2. Artwork Details
	Artwork title
	Click or tap here to enter text.
	Height
	Click or tap here to enter text. cm 

	Width
	Click or tap here to enter text. cm

	Depth
	Click or tap here to enter text. cm

	Total weight
	Click or tap here to enter text. kg

	Main materials/
construction
	Click or tap here to enter text.

3. Structural Certification and Stability
This section is intended to confirm that the artwork will be installed as certified and to identify any information relevant to installation. Please note: Changes to the artwork or its installation method may require review and recertification, at the Artist’s cost, before installation can proceed.
	Will the artwork be installed in accordance with the certified design?
	☐ Yes    ☐ No (please provide details below)

	
	
Click or tap here to enter text.


	Have there been any changes to the artwork, its dimensions, materials, weight, support structure, footing, anchoring or installation method since certification?
	☐ No    ☐ Yes (please provide details below)

	
	Click or tap here to enter text.
	Is there any additional information about the artwork's stability or installation that the City should be aware of?
	Click or tap here to enter text.

4. Transport to Rockingham Foreshore
	How will you bring the artwork to the site? Examples: ute, trailer, van, truck, flatbed truck.
	Click or tap here to enter text.
	How will the artwork be secured during transport?
Examples: ratchet straps, protective crate, padded supports.
	Click or tap here to enter text.
	Is the artwork unusually large, heavy or difficult to transport?
	☐ Yes    ☐ No    

	If yes, please describe any special transport requirements. 
	Click or tap here to enter text.

5. Movement from Delivery Point to Installation Point
	How will the artwork be moved from the delivery vehicle to its display location?
Examples: carried by hand, trolley or dolly, forklift, crane, 4WD ute.
	Click or tap here to enter text.
	Will people need to lift, carry, push or pull the artwork by hand?
	☐ Yes    ☐ No    

	How many people are needed for handling the artwork? Limited event staff will be available to assist, so please let us know if you require additional help. 
	Click or tap here to enter text.
	Have you considered the route from the delivery point to the installation location? Will there be uneven ground conditions, soft sand, steep slope, limited vehicle access? 
	Click or tap here to enter text.
	If driving on the beach, do you have a recovery plan if your car becomes bogged in the sand? Please describe.
Are you bringing a tire gauge and tire compressor? Where is the closest fuel station to repump tires? It is recommended to lower your tires to 26 PSI to safely drive to the fuel station afterwards. 
	Click or tap here to enter text.

6. Vehicles, Machinery, Lifting Equipment and Operators
Complete this section if vehicles, machinery, lifting equipment or licensed operators will be involved in delivering, moving or installing your artwork.
The City requires this information to help plan for safe installation activities and understand any equipment, operators or licenses that may be required on site. Examples include four-wheel drive vehicles, forklifts, cranes, excavators and other earthmoving machinery, and other mechanical lifting equipment or mobile plant. If you are unsure of any item, please feel free to contact the City. If no vehicles, machinery or mechanical lifting equipment are used, this section is not required.
	Vehicle and equipment type. Examples include four-wheel drive, ute, vehicle crane or hoist, forklift, etc.
	Click or tap here to enter text.
	Maximum lifting capacity (kg)
	Click or tap here to enter text.
	Operator
Who will operate it? Attach copy of license. 
	Operator name: Click or tap here to enter text.

	
	License class: Click or tap here to enter text.

	
	License number: Click or tap here to enter text.

	Lifting method and equipment used.
How will the artwork be lifted including the
slinging methods, lifting points and lifting gear? Attach drawing.
	Click or tap here to enter text.
	Will the lifting method be performed by a licenced operator? Attach copy of license.
	Operator name: Click or tap here to enter text.

	
	High Risk Work License (HRWL) class: Click here to enter text.

	
	License number: Click or tap here to enter text.

	What is your travel path? How do you plan to safely use these vehicles/plant/ equipment to move from delivery area to installation location in this busy location? Do you need exclusion zones? How will you communicate with spotters, pedestrians, and cyclists? Minimum requirements are exclusion zones of 10 meters controlled by spotters, which can be assisted by event volunteers, and 10km/hr speed limit maximum.
	Click or tap here to enter text.

7. Additional Hazards / Controls and Attachments
	Are there any safety risks we should be aware of, and how will they be managed?
Examples: sharp edges covered during install.
	Click or tap here to enter text.

8. Artist / School Declaration
I confirm that the information provided in this checklist is accurate to the best of my knowledge. I will follow the agreed transport, lifting and installation arrangements and notify the City/event representative of any material change before work proceeds.
	Name
	Signature (type or sign): Click or tap here to enter text.

	
	Name: Click or tap here to enter text.

	
	Date: Click or tap here to enter text.



Event / WHS Review (office use)
	Reviewed by
	Click or tap here to enter text.
	Date
	___ / ___ / ___

	Further information / controls required
	☐ No    ☐ Yes - details below

	Comments / conditions
	Click or tap here to enter text.



	Approved to proceed
	☐ Yes    ☐ No    ☐ Pending information



The City of Rockingham is collecting your personal information and the personal information of licensed operators to facilitate the safe installation of your artwork at the Castaways Sculpture Awards. It may also be used for secondary purposes which would be reasonably expected.
We may share this information with the curator, facilitators and other contractors and subcontractors involved in planning, coordinating and safely installing artworks for the Castaways Sculpture Awards. If you choose not to provide your personal information, we may be unable to adequately plan for or coordinate the safe installation of your artwork, which may affect your participation in the Castaways exhibition.
To access, correct or learn more about how we handle personal information please contact privacy@rockingham.wa.gov.au or visit rockingham.wa.gov.au/privacy.
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